An essay is a piece of writing in which you are asked to discuss a topic that
might be controversial or relevant somehow. It usually follows a class discussion.

The language of an essay should be formal. Also, make sure that you justify all
your ideas and that you use appropriate connectors to link your sentences ond
paragraphs.

ucture

When writing an essay, you can choose whether to give it a fitle or not. This
could be the same question provided in the task. As for the structure, it should
have an introductory paragraph, and a conclusion ot the end. The body should

consist of 2 or 3 main paragraphs, depending on how you decide to structure
your ideas.

Typically, in on essay we tend to express our opinion at the end, although it is
acceptable to do so at the beginning, too.

o Cowmi
Some common topics to write essoys about are the environment, health and
fitness, work and employment, friendships and foamily, money, celebrities, etc.

Profecting the Environment
One of the things thot worries people most nowadays is the environment. In_the

last few decades, humans have been polluting woy too much, which has had o

negotive effect on the environment. For this reason, we must protect It from now

e —

on,

First, we ought to start paying attention to the 3 Rs: reduce, reuse and recycle.
———

By doing so, we will reduce the quantity of rubbish, we will not throw away so
many things and we will be able to recycle most of our waste.

Second, a very good idea is to stop using cars so much and start cycling or

walking o little more. For example, instead of commuting by cor, we can try to
do it on foot or by bike.

_Finally, if we really want to change things, we should teach young pupils about

the dangers of contamination and pollution. It's the only way to change the
future, because they are the future citizens of the world.

In conclusion, | believe that if we do these three things, we can still prevent

humans from Q.mm:oism the environment.




ow ysn nok i ‘dn wins of .

‘41 095 | Aom 8y -

‘MaIA Awr u) -

foys Aps paom | ‘sjoym sy uQ -

oy} uoturdo ayy 4O WD | ‘UOISNIIUCI Uf -

Bulpnjau

10U} st yiny 3yj -
JOY} joRf O S1 Y| -
pasyjeq sty -

1Py} pIRs S| -

of Buipioddy -
winys sgsadxe Aubyy -
Aws ajdosd swog -

10§ BUIA

m«: -

ULYsUI 404 -
gjdwoxa Jof .
SO Yons -

:sajduwns Buiplacsy

‘@suenbesuod b sy -
Apuenbesuoy -
‘uospau goyy /siyy 104 -
oY} /siyy jo ynsas o sy -
‘Ynsas B sy -

s -

alojadoys sty -
‘a404040Y) -

oy} /siyy jo esnpdeq .
yBnoyyo -

ngq -

ofidsaq -

joopdsu) -
Yorsmop .

ybnoys ueay -

‘os UsA]
ssejayytoAsu
‘pury Jsy4o 8y} uo / ‘puny suo syy uo

P 5

‘dn wins of

‘}|nso4 o sy

“ijoud

doremop

0} BGRSIAPD jau st §|
‘Ip 4o 4514

$pY} 23460 (o UPI aMm

0} J3puo Ut
‘uojurdo ey jo wn |
‘sjoym ayy uQ

$UNE3D oful AYO4

Ajpoury

‘aaunysul JoJ

‘puny sayfo ayp uQ
‘asimasiO

“ApayL [ ‘Aipuodes / ‘Ausig
“orsmoyy

‘sAopomon

‘uofsnauod uf

‘gpcdwnxe Joy

‘os Buiop Ag

“Alpoury

‘PayL / ‘puodes / ‘ysiig
‘uosnal siyy 104
‘sapasp may sof sy} uf
oy sBuyy ay} 4o suQ




c

The goal of an article is usually to talk about o topic you like or in which you are
an expert. Also, your article should aim to keep the reader engaged and, in
some cases, recommend whatever it is you are talking about.

» Lane
Articles are usually expected to be less formal thon essays. Because they are
Intended to entertain, you can use more reloxed language, using contractions,
phrasal verbs and more informal words, Also, it Is common to use rhetorical
questions and exclamation marks to keep the reader engaged or to make o
point. You should address the reader directly and you can use humour where you
think it's appropriate.

» Structure

Articles usually have a title. If possible, this title should be catchy so it grabs the
reader's attention. Then, you should have o paragraph for each aspect you are
writing about. In your conclusion, you might be expected make o
recommendation. It is @ good idea to finish your article with a rhetorical
question,

dinion

An article is all about your opinion, so feel free to give it wherever you feel it's
necessary. Usually, you are asked to write articles about topics you like or are
familior with, so it makes more sense for your opinions to be generally positive.
An article is o very personal piece of writing, so you can use first-person
sentences freely.

o

You may be asked to write articles on o variety of topics: the Internet, health
and fitness, music, plays, hobbies, etc.

: Fitness bloggers wanted!
mOcq fiiness magazine Is looking for influencers to write an article on how to
= stay fit when you are o college student. So if you have any cool ideas, send us
an article in which you:

o Explain the type of exercise you recommend

» Recommend o healthy but cheap diet

o Give other ideas you like.

Write your article.

mple Answe

Keep It Healthy!
Are you a busy college student? Do you struggle to keep fit and eat healthily?
Don't worryl | am going fo tell you exactly what you should do. Keep on reading,

e e et

you will thank me later!

First of all, you must start moving your body. You could go to the gym, if you

e ————

have the time. But If you're busy = you're o student, you should be busyl = don't
sign up for a gym. Instead, start cycling to college and give up using elevators.

You'll see how your fliness improves quickly!

Secondly, your diet is just as important. | suppose you live on o low budget, so |

suggest you don't eat out much. Eating out can be unhealthy and expensive. So
go to your local supermarket and buy healthy, inexpensive vegetables and fruit.

Finally, pay attentlon to how you sit when you are studyling. Posture Is super

- —

important to feel well, especially if you are a student or an office worker.

If you follow all these tips, I'm sure you will keep fit easilyl And if you already
tried that, let me know how you feel now.




J41 424Bau gou [jim nok ** -
ey -

8pNIucd 0f -

‘dn wns of -

‘sjoym 8y uQ -
‘uoisnfpuod uf -

Butpajauosy

Usncvuapy -

oY} of uoyippL U
‘uoyippo uf -

sptoBal so ‘osfy -

o} sy -

104 sy -

‘Ajpuadses .
‘uoypIaPISUOD JBYjoUy -
s1 Japisuod of Bulyy suQ -
‘yum wiBaq of -

JSOW B SJPPOIHO JOYM -
Jnogn Buy ysajood ayj .
‘aonyd s ayp uf -

s -

Asad -

api/sydng

3°*poyp nok pjo} | 1 A0S NOA PINOM JOYAA -
4" oym gjdoad asoyy §o suo nof aiy -
sow oyl **p nok aly -

8" 4noqp Uiy NOA OP IDYAA -

4°°*J9puom JoAe nok o -

30 10A8 NOA @ADL -

fQsan

SUOIssaIdg |NBSEY DIOW <

104 4Noqo JBYAA -
oo U -

Q¥ - QHF

ou gy -

onamol .

Joy sy -

§ 8UO §saq ayy ynq -

40 pup| 8jNoADY AW -

yBnoyyy -

‘NOA YHM SMIIA Aut BI0YS Of 9AO) P,|
244Bu ‘enrssouduy) -

‘Aoq BunoA b som | adulg -

g opdwng  w

im nok aans w | “sdy esayy o mojjog nok § .
# Ayppdadse -

juopiodun Jadns -

o} uoguayb Aod -

“Appury -

Ajpuoses .

‘poojsuf -

‘lio 40 4satg -

410401 dw yuoyy fjim nok ‘Buipoas uo deay -
) [Ariom juoq -

7 opdu

204 $noqo JOYAA -

‘awr 104 -

‘uoIsnouod uf -

jauoA1aAa of §) puawiiodas Aypos | -
‘tovy up -

gnoqo Bujyy ysoypeil sy -
lenamol -

$oyy sulbow) -

‘sjdwnxe 404 .

2OUSOJUDY JOYF JUS| -

Aomo yyBroys -

jnoqp sBupyy (003 3y jo U -
Mool | -

1y opdwieg .




Reviews

o Purpose of a review

The purpose of any review is to talk about a topic in detail, assessing its pros
ond cons, and making some recommendations. Also, u.?o: its similarity to articles,
reviews are expected to entertain the reader while being more informative.

° Language

Reviews tend to be quite similar fo articles, so the language can be standard or
even a litile informal. You should address the reader directly, in the second
person, and you can use humour if you think it's appropriote.

» Shucture

Every review needs a ftitle. This should be as catchy as possible, to grab the
reader’s attention from the beglnning. In the introduction, you should introduce
what you are talking about in a leisurely way, trying to entertain the reader.
Each paragraph between the introduction and the conclusion should deal with o
different aspect. And you should wait wuntil the conclusion to make o
recommendation.

o Giving your opinion

Just like with arficles, in o review you are expected to glve your opinion
throughout the whole writing, although the recommendation is expected to
happen ot the end. A review is very personal, so you con use first-person
sentences freely.

o Common topics
Review tasks usuolly ask you to write about restaurants, books, films, series,
musical events, plays, etc.

=5
[#)

¢ Somple Task 1: Restourant Review

You have found the following advertisement online:

RESTAURANT REVIEWS WANTED!

Have you been to a great restaurant lately? If so, send us an honest review of
the restaurant explaining what you liked and disliked of the place as well as
its location, stoff and how it looks on the inside.

We will publish the first 20 decent reviews we getl

Write o review of o restaurant.
o Sample Answer 1: Restaurant Review

Foster’s Hollywood
Being o huge fan of traditional Americon fast food ond restaurant styles, it's no
wonder that my favourlte restaurant in Granada is Foster's Hollywood.

Located smeck in the middle of the city, this fost-food chain serves a wide
variety of mouthwatering, American dishes ot a reasonable price. These range
from typical Tex-Mex nachos or French fries to more elaborate meals like
traditional, homemade Bourbon steak. And if you're hungry, it's the perfect place
to go, as their servings are absolutely hugel

Another cool thing about this place Is its magnificent decor. If you're a film buff,
you will quickly fall in love with this place, since all the walls are covered in
famous movie posters! Apart from that, it's got a spacious dining hall, super
friendly stoff and on outdoor terrace which is absolutely fantastic en summer
nights!

The only negative thing | can say Is thot it Is right next to o gym, which sometimes
mokes me feel guilty for eating so much!

Nevertheless, Foster's Hollywood offers delicious meals in an unbeatable
atmosphere, so you should definitely give it a try. | promise you won't regret If!

4
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» Purpose of o lefter or email

The purpose of the letter or email will depend on each task. Some tasks ask you
to provide your friend with some important information, while others will ask you
to apply for a job, complain about something or ask for information.

» Language

The language depends entirely on the type of task, but in general you should
vse an informal style only if you are writing to a friend or close relative.
Otherwise, you should stick to more formal language, which happens in letters of
inquiry, application or complaint.

o Skr

All letters or emails should have o similar structure. You need on opening and
closing formule; an introductory and closing paragraph; ond a body consisting
of as many paragraphs os ideas you are asked to discuss.

Many letters or emails to friends and relotives include giving advice on a certain
subject like visiting your town or keeping fit, or maybe some tips on how to deal
with o problem. As for formal letters and emails, they usually ask you to apply
for a job or a volunteering programme, or to complain about something or ask
for information. Sometimes these topics may appeor in combination.

s Sample Ta

1 2: Lettar of Application
You have seen the following advertisement in & newspaper:

VOLUNTEERS NEEDED!
We are the National Diabetes Orgonisation and we are organising o camp
for diabetic children. We need volunteers to work with us during the camp.
Your responsibilities will include:
- Teaching children about diabetes
= Playing games with them
Also, you should speak several languages because it's an international camp.

Wirite o letter applying to become a volunteer.

ple Answer 2: Letter of Ag

Dear Sir or Madom,

| am writing with regard to the advertisement posted In yesterday's newspaper

about the camp for diabetic children. | would like to take part as a volunteer, if
it is possible.

As you can see in my résumé, | completed a degree in nursing, so | am qualified
to teach children about it. Besides, | suffer from diabetes, so | am quite familior
with this illness and how to deal with It.

_Furthermore, | have some experience organising entertaining events for children,
as | worked at o regular comp for children last summer. For this reason, | am
capable of organising and playing fun games with children.

Finally, | must say that | can speak 3 languages, since | have spent some fime
abroad, in England and Germany. Therefore, apart from Spaonish, | am fluent in
English and German,

Con | ask about the duration of the camp? What is the doily fimetable?

| look forward to hearing from you,

Yours faithfully,

José
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s Purpese of o report

Reports are usually written fo onalyse a previous experience you have had, like
o #rip, or a place you have recently visited. They tend to look at something thot
has pessed, which you have to analyse and then make some recommendations
for improvement.

¢ Lunguage

The language of o report is expected to be formal and objective. For this
reason, you should avoid including yourself or your views in most of your
sentences. However, you must give your opinion in the conclusion or
recommendations paragroph,

o Structure .

The report is the only piece of writing which has a title and subheadings. Each
paragroph should have o subheading which summarises its main topic. Also, the
introduction can always be “Introduction” and the conclusion, “Conclusion” or
“Recommendations”.

o Giving your opinion

There are two main ways to give your opinion in a report. You can give it at the
end of each paragraph, saying how you would solve or improve each aspect.
Or you can give leave it until the final paragraph, where you can summarise how
you would solve or improve ecach aspect.

o Common fopics
Some common fopics for reports include talking about visits to museums, local
businesses, trips ond excursions, important events, efc.

o Sample Task T:

The gym you work for has been losing members recently and would like to know
why they are leaving. The gym manager has asked you to write o report about
why these customers are leaving. In your report you should specify what the
problems are and should give recommendations for improvement.

o Sumple Answer 1:
Improving Our Gym
Introduction
The aim of this report is to explain the main reasons why members are leaving

the gym. After interviewing some clients, we have Identifled some serlous
problems.

Limited opening hours
Some members have complained thot the gym opens o liitle lote for them. For
this reason, workers cannot exercise before going to work. If the gym opened at

e ——

7 a.m,, clients could exercise easily before going to work.

The changing rooms

Many of the lockers are broken so customers cannot leave their belongings in o
safe place. Also, some of the showers are not working properly so members
have to queve before having a shower. In order to solve this, | suggest replacing
all lockers and showers immediately.

Lack of parking spuces

Some previous members have joined gyms which have o parking lot. Although
we connot build a parking lof, we can offer a parking area for bicycles. As o
result, this might encourage members to use their bikes to come to the gym.

Conclusion
To_sum up, | believe that if we take care of these problems, members will be

happier and will decide to stay with us.

b
(=} ]
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